Applying for a vacancy with Weaver Vale Housing Trust

Key Points to consider before completing your application:
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Please complete all parts of the application form. We do not accept CVs on their own as they must be supported by a completed application form. If you do submit a CV to support your application please ensure that all the information we require is on your application – do not just refer to your CV.
2. Use the Job Description and Person Specification to structure your application and in particular use these to answer the supporting information section. Please ensure that you illustrate with examples of how you meet the requirements and also consider why you are applying for the position and how your education, experience, training and skills relate to your application.
3. Please ensure you write your name and the position for which you are applying for on any separate sheets and aim to submit no more than 2 sides of A4 additional information. Please do not staple additional sheets to the application form.
4. Incomplete or unreadable applications may be disregarded so please ensure your application is clear and readable.
5. Be aware of the closing date for the position as late applications will not normally be accepted.

6. If an interview date is specified in the advert/recruitment pack for the vacancy then please keep this date free as it is unlikely we would be able to accommodate you another time.
PTO
7. Where qualifications are asked for on the application please give as much detail as possible and for example don’t just say 5 GCSE’s Grade A-C, please specify what sort of qualification it is, the subject, grade and whether it has been completed. Please note that you will be asked to provide certificates of all the qualifications referred to on your application irrespective of whether it is a requirement of the vacancy you are applying for.
8. Ensure you sign and date the declaration.
9. If you have difficulty completing an application yourself because of a disability or illness, another person may complete it on your behalf but if this is the case please state this on the form and you should aim to sign the form yourself if possible.
10. INTERNAL CANDIDATES – If applying internally please ensure you complete all sections of the application form and avoid writing refer to job description etc. Don’t assume that the selection panel are aware of your current role and experience.

Finally: Any false information or deliberate omissions will disqualify you from employment or if appointed, may render you liable for dismissal.
Please note that the list above is not exhaustive and if you have any concerns about any aspect of the recruitment and selection process please contact the HR Team on 01606 813300.
Further information for Applicants

Equal opportunities
The information supplied on the first 2 pages of your application such as personal details and personal background etc is not seen by the selection panel as it is removed before shortlisting takes place. The reason we ask for this information is to enable us to monitor our recruitment and selection processes to ensure they are fair and helps us to know if we are doing all we can to create a workforce, which is representative of the communities in which we operate. Please ensure that you complete all sections on these pages and sign it.

Disability Discrimination Act
In order for the Trust to fulfil its commitments to disabled applicants, please tell us here about any disabilities or long term health problems that you may have as defined by the Disability Discrimination Act 1995 and what modifications we may need to consider either at interview or if appointed to the position. We offer a guaranteed interview to disabled applicants who meet the essential requirements for the post.

Rehabilitation of Offenders
All posts within the Trust that have contact with vulnerable adults or children are exempt from the Rehabilitation of Offenders Act 1974 and the successful candidate will be obliged to obtain a Criminal Records Bureau Disclosure (CRB). If you have been convicted, been bound over or are currently the subject of any police investigation, you must tell us here. Having a previous conviction does not preclude your application and all cases will be considered individually and treated confidentially. 

Asylum and Immigration Act 1996
As part of this Act you will be required to provide details of any restrictions which may affect your right to take up employment in the UK. Please refer to the recruitment pack for further details on what documentation you will be required to provide.
